
ACSA/NTC 
Northern California Clear 
Administrative Credential 

Qualifications, Roles, Responsibilities 

ROLE 
Leadership Coach 

The Support Coach’s function is to serve the candidate throughout the induction process. 
They work closely with the candidate to plan, develop action steps, gather evidence of 
mastery of leadership standards, and modify, as needed, the Individual Learning Plan 
(ILP); this includes 2-4 hours a month of one-on-one coaching time, monitoring ILP 
implementation, determining professional development needs, and providing resources 
and guidance to the candidate. Support Coaches encourage candidates to master 
reflective practices through a Blended Coaching model, moving between consultative and 
transformational coaching. They assist candidates to develop the complex skills 
necessary for effective educational leaders. The role of Leadership Coach is based on 
trust and permission given by the candidate for assistance, solving complex issues, and 
providing feedback on a regular and on-going basis. Coaches also act as a liaison 
between the candidate and Program Coordinator. 

RESPONSIBILITIES 

 Under the direction of the Program Director: review general
administrator requirements and proficiencies for CPSEL with candidate,
complete Reflections I and II with candidate, collaboratively plan
development, monitor implementation, and provide oversight of the
Individual Development Plan.

 Maintain the integrity the confidentiality of his/her work with the
candidate.

 Provide one-on-one support to candidate through coaching sessions,
email, and phone contact.

 Schedule and attend regular coaching activities and meetings. Prepare
and maintain records of coaching sessions.

 Attend, participate and conduct a variety of meetings as assigned:
orientation, coaching sessions, observations, portfolio presentation, etc.

 Serve as the principal contact and liaison between the candidate and
Program Director.

 Stay current on educational research and demonstrate knowledge of
California Professional Standards for Educational Leaders (CPSEL)
school/district office administrative procedures and operations, federal
and state accountability systems, instructional practices, current
research and trends in education.

 Analyze situations accurately and adopt an effective course of action.

 Work independently and varied hours at multiple work locations.
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Leadership Coach (cont.) 
 Ability to work collaboratively/cooperatively and develop effective lines of

communication with all members of the team, program personnel, school
staff and outside agencies. This includes working directly and first with
the candidate to resolve issues that may occur in the coaching
relationship.

 Participate in annual program evaluation and improvement processes

OTHER DUTIES 

 Perform related duties as assigned

QUALIFICATIONS AND REQUIREMENTS 

 Demonstrated experience in teaching, supervision, curriculum and
instruction, collaborative processes

 Minimum 5 years of site administrative experience

 Maintain current California Administrative Clear Credential

 Complete Foundational coach training: ACSA/New Teacher Center’s Coaching
Leaders to Attain Student Success (CLASS)

 Obtain and maintain ACSA/NTC Leadership Coaching Certification
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