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Notification Letter of Parent Meeting at District Office
Date_________________________	School _____________________________

Dear _________________________________________

This letter is to inform you that after repeated discussion, conferences, and meetings 

Concerning ______________________’s attendance, (his/her) attendance has not improved. 

Your student was again absent/tardy on the following date(s):

	__ Truant or unexcused absence on ______________________________

	__ Tardy on _________________________________________________
	
	__ Excessive excused absence on _________________________________

This poor attendance/punctuality affects your child’s education, and creates a poor example for other pupils. Because your student’s attendance has not improved, I have scheduled a meeting with the supervisor of Child Welfare and Attendance to identify possible solutions to improve your student’s attendance. This meeting for you and the student is scheduled for:

_______________________   on   __________________________

at the District Office, located at 

________________________________________________________________. 

Please call the Child Welfare and Attendance Office at

________________________________________________________ (location)

no later than _________________________________ (date) to confirm this meeting. 

Failure to attend this meeting with the supervisor of Child Welfare and Attendance will result in a referral to the district School Attendance Review Board (SARB). 

Education Code Section 48263—If any minor in any district of a county is a habitual truant, or is irregular in attendance at school, as defined in this article, or is habitually insubordinate or disorderly during attendance at school, the pupil may be referred to a School Attendance Review Board. 

I look forward to meeting with you to resolve this barrier to your child’s education. 

Sincerely,

___________________________________________ 
Principal (or designee) 
cc: 	student file
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